MCS MINDFUL
COMMUNITY

August, 2019

Dear Parents,

We are very excited to begin this new school year with our students bringing their own personal devices for use in their
classes. We believe that by granting our students access to online resources and information we will give them the skills
and knowledge they need to be successful in an information-rich and ever changing society.

A lot of planning and research have taken place during the last years, in order for this initiative to be a reality today.
Some of the steps we have taken from the administrative standpoint include:

- Bandwidth expansion to allow more users to navigate the internet at an adequate speed.

- Radio installation to make sure students will have internet access in every classroom.

- Filters have been installed to prevent our students from accessing inappropriate content.

- Web-based educational resources have been acquired to ensure relevancy, grade level appropriateness and

student interactivity.
- Lockers have been assigned to each student, to allow them to safely store their devices and other belongings when

they are not being used.
- The technology curriculum has been updated to integrate new media/apps that will allow our students to
demonstrate knowledge of content in any subject area.

Despite of all the planning and implementations we have done, we are well aware that student and parent involvement is
essential for this initiative to be successful. On that note, it is important to highlight the following:

- Students are solely responsible for the equipment they bring to school.

- All devices that will be accessing the school internet connection will have to be registered in our network.

- Our technology department is unable to provide technical support for personal devices brought to school.

All students must adhere to our Technology Acceptable Use Policy (enclosed.) Read and discuss this document with your
son/daughter. Return the document with the corresponding signatures indicating that you have read the document
and understand its content entirely.

Regards,

The Administration



MCS MINDFUL
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Technology Acceptable Use Policy
2019-2020

As part of our commitment to provide our students with innovative and updated resources to enhance their learning,
MCSCHOOL grants them access to an assortment of technological resources. These resources include but are not limited
to: a Computer Lab, access to informational databases, library computers, and video and audio equipment.

In this document you will find general guidelines pertaining to student ~s expected behavior while using school resources.
It is important to emphasize that the use of our computer lab and access to our computer network are constantly being
monitored, therefore, improper use of these resources may result in a serious school norm infringement.

Personal Electronic Devices

During school hours, students are allowed to use school authorized personal electronic devices only when indicated by
the teacher.

The following considerations must be observed:
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Devices must be properly labeled.

Devices must be charged before class. Students are encouraged to bring their chargers (properly labeled) to
school to ensure participation in classroom activities.

Devices must be password protected.

To ensure the safety of the students’ devices, during recess, special classes and/or afternoon activities, students
must place their devices in their lockers. All lockers must have the appropriate combination lock.

Following teacher’s instructions, students are responsible for obtaining and installing all necessary applications
on their personal devices.

Students are solely responsible for the equipment they bring to school.

Acceptable Use of the Internet

Students will refrain from:

a)
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Using inappropriate or obscene language that offends or disrespects (cursing, cruel texts, bad words, threats,
spam etc.)

Accessing pages with obscene, questionable or pornographic content.

Completing forms requiring the disclosure of personal information (name, telephone number etc.)

Disclosing the password of own email, and allowing other people to use his/her personal email account.
Publishing pictures or videos showing the uniform or logo of the school.

Disrespecting internet policies, unauthorized network access and breaking lab rules.

Violating image protection rights (taking pictures or videos of peers on school premises and distributing them
through social networks or electronic media)

Promoting any type of cyberbullying inside or outside of school towards any school community member.
Accessing school personnel or administrative accounts.

Use of Technology Resources

The Computer Lab is a working space; therefore students should display an appropriate attitude and behavior. While at

the lab,

each student will be assigned a PC to use in class. The student is responsible for making adequate use of the

equipment.



Students are not allowed to:

a) Use somebody else’s assigned account.

b) Abuse of net etiquette which includes but is not limited to: profanity, cruelty, threats and/or harassment,
content of sexual harassment, chain letters, spamming, email bombing etc.

c) Access chat lines, social media (Facebook, Instagram, Snapchat, etc), play computer games or use personal
email accounts during instructional time, unless authorize by the teacher.

d) Stream music from Internet sites.

e) Print any material from the Internet or email without permission.

f)  Modify the integrity of the network or computer system, nor delete or add programs or information
resources.

g) Share their passwords.

h) Bring and/or insert USB, CD’s or any other device into the computer without the express permission of the
instructor. These may be confiscated if attempted.

i) Access teachers’ personal/school information, accounts or documents without consent.

MCSCHOOL reserves the right to monitor, access, retrieve, read and disclose all messages, information, and files created,
sent, posted from or stored on our computers as well as laptops or other devices brought to school, without prior notice.

Parents are responsible for supervising the use of communication means outside school premises and school hours.
Students must respect the national and international rights, and must adhere and comply with the acceptable use of the
Internet. Any damage to school equipment will lead to its monetary replacement.

Student

| understand and will comply with the above Technology Acceptable Use Policy. | also understand that any violation of the
regulations above may constitute a major or severe misconduct. Should | commit any violation, my access to school
technology (computer lab and/or school computer network, etc) may be revoked, and disciplinary actions may be taken.

Student’s Full Name:

Student’s Signature:

Date:

Parent or Guardian

As the parent or guardian of this student (student name), | have read the
Technology Acceptable Use Policy. | acknowledge that access to the school technology (computer lab and/or computer
network, etc) is designed for educational purposes only. | understand that MCSCHOOL has taken precautions to prevent
access to controversial material. However, | also recognize that it is nearly impossible to restrict access to all controversial
materials available on the World Wide Web and | will not hold them responsible for materials acquired on the network.

Finally, | accept full responsibility for the supervision of the technology related activities of my child if and when he/she is
not on school grounds.

Parent /Guardian Name:

Parent/Guardian’s Signature:

Date:
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Politica de uso de la Tecnologia
2019-2020

Como parte del compromiso que MCSchool asume de proporcionar recursos innovadores y actualizados para potenciar el
aprendizaje de su estudiantado, se les provee acceso a una variedad de recursos tecnoldgicos. Estos recursos incluyen
pero no se limitan a: un laboratorio de computos, laboratorio moévil, acceso a bases de datos de informacion,
computadoras en la biblioteca, y equipos de audiovisuales.

En este documento, podran encontrar las expectativas generales de comportamiento que se esperan de los estudiantes,
en relacion al uso de recursos tecnoldgicos en el colegio. Es importante destacar que el uso de nuestro laboratorio de
coOmputos, asi como el acceso a nuestra red, es monitoreado constantemente; por tanto, el utilizar de manera
inadecuada estos recursos, es entendido por la Institucion como una falta disciplinaria.

Dispositivos electrénicos personales

Durante el horario escolar, sdlo se les permite a los estudiantes usar dispositivos electronicos personales cuando el
docente se lo indique.

Deben tomarse en cuenta las siguientes consideraciones:
Los dispositivos:

® Deben estar correctamente identificados.

® Deben ser cargados antes llegar al colegio. Se exhorta a los estudiantes a traer sus cargadores (debidamente
identificados) al colegio para asegurar su participacion en las actividades de clase.

e Deben estar protegidos con una contrasefia.

® Deben ser colocados en sus casilleros (lockers) durante el recreo, clases especiales y / o actividades de la tarde.
Todos los casilleros deben tener candados de combinacién.

® Deben tener instaladas todas las aplicaciones necesarias, siguiendo las instrucciones de sus maestros.

e Los estudiantes son los UNICOS responsables de los dispositivos que traen al colegio.

Uso adecuado del Internet
Los estudiantes deben abstenerse de:

e Utilizar un lenguaje inapropiado u obsceno que pueda ofender a otra persona y que se considere irrespetuoso
(maldecir, mensajes crueles, malas palabras, amenazas, correos no deseados, etc.)

e Navegar en paginas que contengan contenido obsceno, cuestionable o pornografico.

Completar formularios que requieren la divulgacion de informacion o datos personales o de otra persona

(nombre, numero de teléfono, etc.).

Revelar la contrasefia de su cuenta de correo electrdnico, y permitir que otras personas hagan uso de la misma.

Publicar fotos o videos que muestren el uniforme o el logotipo del colegio.

Acceder a redes no autorizadas y violar las reglas del laboratorio.

Violentar los derechos a la privacidad de los miembros de la Comunidad Educativa (tomar fotografias videos de

sus compafieros en las instalaciones escolares y distribuirlas a través de redes sociales o medios electrénicos)

® Promover o incurrir en cualquier tipo de acoso cibernético dentro o fuera de la escuela y hacia cualquier
miembro de la comunidad escolar.

® Acceder a cuentas administrativas o del personal de la escuela.



Uso de los Recursos Tecnolégicos

El laboratorio de cédmputos es un espacio de trabajo; por lo tanto, los estudiantes deben mostrar una actitud y un
comportamiento adecuado cuando estén trabajando en el mismo. Todos los estudiantes deben velar por el uso adecuado
de todos los equipos dentro del laboratorio.

No se permite a los estudiantes:

e Utilizar una cuenta que esté asignada a otra persona.

e Demostrar un trato de irrespeto, que incluye, pero no se limita a: blasfemia, crueldad, amenazasy / o el acoso,
difusion de contenido sexual, cartas en cadena, bombardeo de correo electrénico, etc.

® Acceder a lineas de chat, redes sociales (Facebook, Instagram, SNAPCHAT, etc), juegos de computadora o utilizar

cuentas de correo electrdénico personales durante el tiempo de instruccion, a menos que lo autorice el docente.

Escuchar o difundir musica desde sitios de Internet.

Imprimir cualquier material de Internet o correo electrdnico sin previa autorizacion.

Modificar el sistema de red o un ordenador, borrar o agregar programas y/o recursos de informacién.

Compartir sus contrasefias.

Llevar y / o insertar USB, CD o cualquier otro dispositivo a la computadora sin el permiso del maestro. Estos

articulos pueden ser confiscados si se intenta usarlos.

e Difundir informacion personal, cuentas o documentos de la escuela o de cualquier miembro de la comunidad
escolar.

MCSCHOOL se reserva el derecho de monitorear, acceder, recuperar, leer y divulgar todos los mensajes, la informacion y
los archivos creados, enviados, publicados y/o almacenados, a través de nuestra red desde cualquiera de nuestros
dispositivos y de los traidos a la escuela.

Los padres son responsables de supervisar el uso de una comunicacién apropiada fuera de las instalaciones de la escuela
y las horas de clases. Los estudiantes deben respetar los derechos de autor nacional e internacional, y deben cumplir con
el uso adecuado del Internet. Cualquier dafio a los equipos de la escuela dara lugar al pago del costo por el reemplazo del
mismo.

Estudiantes

Entiendo y cumpliré con la Politica de Uso Adecuado de la Tecnologia descrita arriba. Entiendo que cualquier violacion de
las regulaciones mencionadas y puede constituir una falta disciplinaria. Si incurro en cualquier violacién, mi acceso a la
tecnologia de la escuela (laboratorio de computaciény / o red de computadoras de la escuela, etc) puede ser revocado, y
se podran tomar medidas correctivas.

Nombre completo del estudiante:

Firma del estudiante:

Fecha:

Padre o tutor:

Como padre o tutor del estudiante (nombre del estudiante), he leido la
Politica de Uso Adecuado de la Tecnologia. Reconozco que el acceso a la tecnologia de la escuela (laboratorio de
computacién y / o red informatica, etc) estd disefiado sélo con fines educativos. Entiendo que MCSCHOOL ha tomado
precauciones para evitar el acceso a material controversial. Sin embargo, también reconozco que es imposible poder
restringir el acceso total a todos los materiales controversiales disponibles en la red Mundial, por lo que, reconozco que
MCSchool no es responsable por los insumos accedidos en la red. Finalmente, acepto toda la responsabilidad de la
supervision de las actividades relacionadas con el uso de tecnologia por parte de mi hijo cuando él / ella no este en el
colegio.

Nombre del Padre o Tutor:




Firma del Padre o Tutor: Fecha




